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Centre for Intergenerational Practice
Approved Provider Standard Application Form
for

Organisations Providing
Intergenerational Projects or Programmes

Approved Provider Standard Application Form

The Centre for Intergenerational Practice has produced Approved Provider Standard Guidance Notes to assist you when completing this form.  The notes explain what we require from you in terms of description and supporting evidence for each section of your application.  Please read the Guidance Notes carefully before completing any of this form!

In putting together your evidence to support your application please write in the top right hand corner of backup information the numbers of the questions that the documents refer to. Space has also been left for you to add any comments or questions. Remember if you have any questions or want to clarify anything please e-mail us at generations@bjf.org.uk or telephone on 01782 844036. 
Please note all information provided in support of your application will be treated as confidential unless you give written permission.
Application and Contact Details

Name of Organisation:

Contact Address:

Person to be contacted:

Declaration:

This needs to be signed by two people with the authority to commit your organisation to undertaking the Approved Provider process.

Signature…………………………………..

Signature……………………………
Name……………………………………….

Name………………………………..
Position…………………………………….

Position……………………………...
Date…………………………………………
Date………………………………….
Facts about your organisation

What type of organisation are you?

If you are a registered charity, please give number here:

What are the main activities of your organisation?

Has your organisation achieved any other quality standards? If yes, which?
Intergenerational Programme(s) Information

Q1
What is/are your current intergenerational programme(s) called?

Q2
What is/are the aim(s) of your intergenerational programme(s)? 

· Aims and objectives

· Description of (types of) activity
· Needs assessment (how do you know programme is needed?)

Q3
What internal organisational and management structures do you have in place to support your programme(s)?

Q4
What support mechanisms are in place to ensure staff overseeing the programme are operating effectively?

Q5
How do you identify, prepare and involve partner organisations?

Q6
How do you identify the people to participate in your programmes? 

Q7
How do you prepare participants for your programme(s)?

Q8 – Q10 Refer to projects that recruit volunteers and may not be relevant to all organisations.  If you have any queries on whether you need to fill in these questions please contact us
Q8
How do you recruit volunteers?

Q9
For projects that match volunteers to individuals of a different generation what method is used to determine the match?

Q10
How are volunteers prepared and supported so they can operate effectively?  

Q11
What screening and personal protection arrangements do you operate?

Q12
How do you provide ongoing support and monitoring to programmes?

Q13
How do you measure the effectiveness of your programme(s)? 

Q14
How do you ensure the intergenerational nature of your programmes?

Q.15
Are there any additional points you wish to highlight?

I confirm that I agree to my organisation’s name and email address/web site being included in the Intergenerational Directory and posted on the CIP website as an approved provider if our application is successful.
Signature:

Position:

Date:

NOTE:
Please refer to APS Guidance Notes section ‘Submitting an application for approval’ page 10, for details of costs.

Appendix A

APS Supporting Evidence Checklist

	Document
	Enclosed

	
	

	Most recent Annual Report
	

	Completed and Signed APS application form
	

	Child Protection Procedures
	

	Vulnerable Adult Protection Procedures
	

	CRB Policy or Procedure (Information)
	

	Job Description (All paid staff on project)
	

	Appraisal Policy/Supervision Policy & copies of notes
	

	Organisation chart
	

	Equal Opportunities Policy
	

	Promotional/Publicity Materials for Project
	

	Volunteer recruitment procedure (if applicable)
	

	Volunteer Handbook (Desirable if applicable)
	

	Volunteer role description (Desirable)
	

	Volunteer Policy (if applicable)
	

	Examples of Project Reports
	

	Records/minutes of sessions/meetings
	

	Project Plan/Programme Aims
	

	Monitoring Reports
	

	Payment and/or request for invoice
	


This list is not exclusive. It is an indication of what we would expect to receive. In addition you should provide other relevant evidence, as described in the guidance notes to support your application.
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